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COVID-19 Safe Back to School Plan 

Updated July 29, 2020 
 
This plan is a comprehensive overview of the context, hazards, and safety measures taken at The 
Evergreen State College for a safe return to on-campus and in-person operations. The plan is a 
living document and will be updated regularly (bi-weekly) by the Environmental Health & 
Safety team. Questions may be addressed to EHS@Evergreen.edu. All COVID-19 safety plans 
are found at sites.evergreen.edu/covid19 on the Safety Plans page.  
 

Authorizations and Requirements 
On June 24, 2020, WA State Governor Jay Inslee issued Proclamation 20-12.1 directing higher 
education institutions to implement, follow, and enforce a set of health and safety requirements 
to control the spread of COVID-19 prior to re-opening in-person instruction. The Proclamation 
states that “…beginning on August 1, 2020, public and private universities…may resume general 
instruction, to include in-person classroom instruction, lectures and similar educational 
gatherings, only (emphasis added) if they implement, follow, and enforce the requirements 
specified…”. 
 
Campus Safety Options 
 

1. Adhere to all federal, state and local public health and workplace safety requirements.  
2. Develop comprehensive plan (Safe Back-to-School Plan) based on the Campus 

Reopening Guide prepared by the Higher Education Re-Opening Work Group. The plan 
must meet all standards for reopening in accordance with federal, state and local health 
requirements (to include Safe Start proclamations and guidance) and make available a 
copy of these plans at each location on campus. 

3. Follow state return to work guidance to include allowing work from home for operations 
able to be performed remotely. 

4. Maintain minimum physical distancing whenever possible of six feet between all on-
campus personnel, including with visitors. Where physical distancing cannot be 
maintained, implement administrative or engineering controls to minimize exposure.  

5. Implement and maintain frequent and adequate hand washing policies and include 
adequate maintenance of supplies. 

6. Always wear a mask on campus unless you can be isolated from anyone else in a space. 
7. Use disposable gloves and other Personal Protective Equipment (PPE) where safe and 

applicable to prevent transmission on shared items. 
8. Implement and maintain adequate sanitization of high-touch surfaces and shared 

resources (e.g., doorknobs, elevators, handrails, vending machines, points of sales). 
9. Implement and maintain a self-certification program through which students and 

personnel are asked to self-certify that they have experienced no COVID-19 symptoms 
since last visit to campus facility. 
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10. Require that students and personnel stay home and seek medical or local public health 
guidance if they are experiencing any known symptoms of COVID-19 and to remain 
isolated until diagnosis and next steps are clear. 

11. Require that students and personnel self-quarantine or isolate per local public health 
guidelines if they are confirmed to have COVID-19 or have been exposed to a confirmed 
case. 

12. Refer to guidance from the Washington State Department of Health: 
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/COVIDexposed.pdf.  

13. Develop response protocols for students, personnel, and visitors reporting symptoms 
and/or are confirmed to have COVID-19. 

14. Avoid non-essential travel by school personnel and self-quarantine per local public health 
and worker safety guidelines after any high-risk travel as defined by the CDC (e.g., 
international travel).  

15. Follow state reopening guidelines for travel.  
16. Follow state guidelines for logging onsite personnel by, to the extent feasible, 

implementing a program to log students, personnel, and visitors.  
17. Provide contact information to all students/personnel to report concerns and/or potential 

violations of the Safe Back-to-School Plan.  
18. Regularly self-monitor and update the Safe Back-to-School Plan.  
19. Communicate the Safe Back-to-School Plan to all students and personnel including any 

future modifications. 
20. Designate specific spaces for isolating campus personnel who live on campus and/or 

residential students as needed (e.g. specific building campus personnel and/or students 
can quarantine in).  

 
Student and Personnel Support 

1. Adhere to state and federal law for health and workplace safety during COVID-19 
including state Safe Start guidance and State Department of Labor & Industries 
guidelines. 

2. Provide students and personnel with PPE such as gloves, goggles, face shields, and/or 
masks as appropriate or required for students/personnel not working alone (e.g. any 
public-facing job and/or those whose responsibility includes operating within physical 
distancing limits of six feet), and shut down or suspend any activity if PPE cannot be 
provided.  

3. Follow WA Labor and Industries guidelines for masks: https://www.lni.wa.gov/forms-
publications/F414-168-000.pdf. 

4. Identify available alternative arrangements for students and personnel upon requests or 
refusals to work due to concerns related to campus safety. Priority should be given for 
students/personnel who are considered high-risk or vulnerable as defined by public health 
officials, following state guidelines (to include Safe Start guidance) for COVID-19 
scenarios and benefits. 

5. Educate students and personnel on symptom detection, sources of high risk to COVID-
19, prevention measures, and leave benefits/policies (e.g., UI for personnel that need to 
self-quarantine) following any education requirements for employers per state COVID-19 
Safe Start plan.  
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Visitor Expectations 

1. Limit or prohibit visitors. 
2. Post visible entry point signage for students, personnel, and visitors describing shared on-

campus responsibilities, to include guidance regarding proper hygiene and sanitization, 
physical distancing and PPE guidance, staying home if feeling sick, information on how 
and when to report concerns, and other information as appropriate or required.  

 

Food Services 

1. Follow Washington State reopening guidelines for restaurants. 
2. Enforce capacity limits (e.g., enforced at points of entry with clickers). 
3. Maintain physical distancing of six feet. 
4. Implement floor markings to promote physical distancing.  
5. Post signs to remind students/personnel of physical distancing, PPE requirements, and to 

use hand sanitizer. 
6. Complete routine sanitization of high-touch surfaces and shared resources (e.g., door 

handles, points of sales). 
7. Restrict cash payments; allow payments only by card or contactless. 
8. Require all patrons to wear cloth face coverings except while eating.  

 

Federal Occupational Safety and Health Administration (OSHA) Basic 
Requirements 

• Provide a safe workplace 
• Provide necessary safety gear and protection 
• Protect workers from exposure to infectious agents 

 
OSHA requirements apply to preventing occupational exposure to SARS-CoV-2. Among the 
most relevant are: 
 

▪ OSHA's Personal Protective Equipment (PPE) standards (in general industry, 29 CFR 
1910 Subpart I), and, in construction, 29 CFR 1926 Subpart E), which require using 
gloves, eye and face protection, and respiratory protection when job hazards warrant it. 

o When respirators are necessary to protect workers, employers must implement a 
comprehensive respiratory protection program in accordance with the Respiratory 
Protection standard (29 CFR 1910.134). 

▪ The General Duty Clause, Section 5(a)(1) of the Occupational Safety and Health (OSH) 
Act of 1970, 29 USC 654(a)(1), which requires employers to furnish to each worker 
"employment and a place of employment, which are free from recognized hazards that 
are causing or are likely to cause death or serious physical harm." 
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OSHA’s Bloodborne Pathogens standard (29 CFR 1910.1030) applies to occupational exposure 
to human blood and other potentially infectious materials that typically do not include respiratory 
secretions that may contain SARS-CoV-2 (unless visible blood is present). However, the 
provisions of the standard offer a framework that may help control some sources of the virus, 
including exposures to body fluids (e.g., respiratory secretions) not covered by the standard. 

(https://www.osha.gov/SLTC/covid-19/standards.html#directives). 
 

Washington State Department of Labor and Industries (L&I) Basic 
Requirements 

• Ensure physical distancing 
• Provide for frequent & adequate handwashing 
• Ensure that sick employees stay home 
• Provide basic hazard education about COVID-19 (in appropriate languages) 

 
Employers must ensure social distancing for employees and customers, frequent and adequate 
employee handwashing, and that sick employees stay home. Employers must also provide basic 
workplace hazard education about COVID-19 and how to prevent transmission in languages best 
understood by employees. See: https://www.lni.wa.gov/safety-health/safety-
topics/topics/coronavirus. 
 

Hazard Awareness: What is COVID-19? 
In order to protect ourselves from anything, we must first understand the hazard. 

COVID-19 was first isolated by Chinese health authorities in January 2020. The virus (as 
opposed to the disease) is officially named SARS-CoV-2. This virus resembles two other serious 
human coronavirus types: MERS and SARS which both began as infections in bats that mutated 
to infect humans. Coronavirus is a large family of pathogens/viruses. Some can cause mild 
illness like the common cold while others can be fatal. A coronavirus gets its name from how it 
looks under a microscope. These pathogens have proteins that resemble the spikes on a crown, 
which is where the root “corona-“ comes from. 

Viruses are generally spread through the expulsion of small particulate droplets in the breath and 
by body fluids. All indications, to date, are that COVID-19 is most aggressively spread by the 
breath, through tiny, airborne droplets. Talking, laughing, singing, coughing, shouting, and 
sneezing all result in strenuous expulsion of the breath and enhance the spread of the virus.  

COVID-19 has aggressively spread around the world in a very short time. That, plus the 
relatively high death-rate, has elevated the virus to pandemic proportions. 

The last pandemic of similar proportions was the Influenza 'Spanish Flu' outbreak in 1918. It 
traveled around the world and lasted roughly 15 months. That virus infected about one in three 
people worldwide and killed an estimated 50 million. 
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That pandemic also began in March and subsided by summer. But a second wave arrived in the 
fall, killing many more than the first. Then, a third wave hit in February 1919 and lasted until 
summer. It wasn’t as bad as the second but was worse than the first. 
(https://www.tpchd.org/Home/Components/Blog/Blog/21598/333). 

The risk of death from COVID-19 rises dramatically for older populations and those with 
compromised immune systems. Access to health care and clean, healthy living conditions also 
affect an individual's risk of serious complications or death. 

For more information: 

• World Health Organization: https://covid19.who.int/. 
• Thurston County Public Health: https://www.thurstoncountywa.gov/phss/Pages/covid-19-

data.aspx. 
• Tacoma-Pierce County Health Department: https://www.tpchd.org/healthy-

people/diseases/covid-19-pierce-county-cases/. 
• Washington Health Data: WA Department of Health: 

https://www.doh.wa.gov/Emergencies/NovelCoronavirusOutbreak2020COVID19/DataD
ashboard. 

• National Health Data: CDC (may be skewed by a reluctance to test the general 
population): https://www.cdc.gov/coronavirus/2019-ncov/cases-updates/index.html. 

 
What are the risks at the College?  
Simply put, the risk of infection increases with social contact.  

The more we interact with other people, the more opportunities the virus will have to spread 
from one person to another. The virus also appears to be most infectious while people are 
asymptomatic and are unaware they could be infecting others. 

Given that the College is a gathering place for people from around the country and around the 
world, our normal modes of operation increase the risks of exposure within the institutional 
community. Evergreen is a destination for travelers from other counties, states, and countries, 
some of whom are exposed to global networks of other travelers as they make their way from 
home to campus. Consequently, the risks of exposure within the College cannot be viewed 
through a lens of local community-level exposures, but should be compared to national-scale 
risks. 

Much of our guidance on risk levels and the appropriate safety measures is currently provided by 
local- and state-level agencies and is framed by our local community-level risks. The College's 
status as a destination for travelers elevates our relative risk level and we are taking more 
precautionary measures as a result. 
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An additional complication to the College's risk-management response is the wide variety of 
activities and populations on campus. We have landscaping and construction crews, office 
workers, a health clinic, custodians, maintenance and emergency services, agricultural workers, 
food service and retail, athletics, events, classroom and traveling instruction, lab work, and field 
trips. Every type of activity creates a different set of opportunities for exposure and necessary 
mitigation activities. In addition, we have four primary populations of people on our campus: 
employees, students, vendors/contractors, and the general public. The College's responsibility 
and authority are defined differently for each group, thus some of our risk-mitigation options 
become conditional on the circumstances. 

While it is a complicated situation, we can focus our planning and actions on the fundamental 
mitigation strategy of blocking or interrupting viral transmission from person to person. That can 
be done by: 

• Maintaining physical distance between ourselves and others 
• Placing physical barriers between ourselves and others 
• Washing our hands frequently 
• Cleaning and disinfecting shared surfaces and touch points 
• Quarantining or otherwise restricting our interactions with others when we are sick 

COVID-19 Safety Fundamentals 
The College is closely following advisories and requirements from multiple federal, state, and 
local public health and occupational safety agencies. We are also following advisories specific to 
higher education and participating in active discussions with professional colleagues at other 
institutions across the country. The pandemic emerged rapidly, and our requirements are also 
changing. The College’s responses are being adapted as necessary to provide the best available 
protections to our community. 

We expect the following safety requirements to vary according to our relative local and regional 
risk levels, but these have been identified as best practices to limit the transmission of the virus 
from person to person. 

Maintaining physical distance between ourselves and others means 6 feet social distance, 
always. 

Placing physical barriers between ourselves and others means face coverings or masks and 
sneeze guards. 

Washing our hands frequently means access to hot running water and soap. 

Cleaning and disinfecting shared surfaces and touch points means regular cleaning between 
uses. 

Quarantining or otherwise restricting our interactions with others when we are sick means 
regular health checks, remote work, quarantine and flexible stay-home rules. 
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In addition to what is contained in this training, each work area of the College is now required to 
complete a site-specific COVID-19 safety plan that includes the following: 

• An appointed COVID-19 site supervisor 
• A regular training and update schedule 
• Specific practices and protocols to meet all safety requirements while performing 

activities specific to that work or instructional area 
• A worker/student/visitor contact tracking and reporting system 

Current safety guidelines and requirements may be found at the links below: 

• OSHA: https://www.osha.gov/SLTC/covid-19/ 
• CDC: https://www.cdc.gov/coronavirus/2019-ncov/index.html 
• WA Governor's Office: https://coronavirus.wa.gov/ 
• WA Public Health: https://www.doh.wa.gov/Emergencies/Coronavirus 
• WA Labor & Industries: https://www.lni.wa.gov/agency/outreach/novel-coronavirus-

outbreak-covid-19-resources 
• Thurston County Public Health: 

https://www.thurstoncountywa.gov/phss/Pages/coronavirus.aspx 
• Pierce County Public Health: https://www.tpchd.org/healthy-people/human-coronavirus 

Maintain 6 Feet Social Distance  
Social distancing—maintaining at least 6 feet between yourself and others—is a foundational 
requirement to slow and limit the transmission of the COVID-19 virus. 

THIS IS NOT EASY! 

We are social animals. We have many habits of getting close and forming social clusters to 
maintain social bonds, to work together, to establish community, to learn, to talk, to share food, 
or to engage in recreational activities. We must be very mindful of the social distancing 
requirement because the habits of our lifetimes will naturally compel us to move closer. 

Face Coverings and Masks  
“Cloth face coverings are not a substitute for physical distancing, washing your hands, and 
staying home when you are ill, but will be helpful when combined with these measures.” From 
WA State Department of Health 
 
Face masks are required for everyone—employees, students, and visitors—on campus whenever 
they are in a shared space, even when working alone.  

o Face shields will never be discouraged but are not a substitute for face masks.   
o Face masks with exhalation valves do not provide community protection and, 

therefore, are not permitted. 
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A cloth face covering is the minimum requirement for all shared-use spaces on campus. Any 
person attempting to enter shared-use space without a face covering or mask will be denied entry 
and/or asked to leave.  

• A shared-use space may be indoors or outdoors. 
• Any gathering of two or more people with less than 6 feet between them or for more time 

than it takes to wave hello creates a shared-use outdoors space.  
• Any common-use indoor space is shared-use, even if the users are present at different 

times. This includes hallways, lobbies, office suites, break rooms, bathrooms, and 
elevators. 

• Only private spaces assigned to individuals, with no shared use, that may be sealed or 
closed off—such as dedicated offices and vehicles—are not considered shared-use spaces 
as long as no one else is invited in. 

• Bathrooms are shared use. 

Any employees who face a moderate risk of transmission in their required work activities may be 
required to wear a respirator. If employees are required to wear a respirator, as identified in their 
COVID-19 safety plan, they must receive a training, a medical evaluation, and fit test prior to 
using the respirator. 

Some individuals may have health challenges or other conditions that would be exacerbated by a 
face covering or mask. Reasonable accommodation, at the current threat levels, is remote work 
or instruction. 

Donning, Doffing, and General Handling of Masks/Face Coverings 
When putting on and removing a face covering, one must carefully consider the process in which 
this is done to avoid contact with a potentially contaminated face covering.  
 

• Clean hands with soap and water or an alcohol-based hand sanitizer with at least 60% 
alcohol before and after touching or adjusting face covering. 

• Avoid touching the areas closest to the mouth on the face covering, inside and out.  
• Visually inspect the face covering to verify its integrity.  
• When handling face coverings during storage, sanitization or laundering, wash hands or 

wear gloves when handling.  
• Recommend using a paper bag for storage during transport to and from the College. 

 

Extended Use of Masks/Face Coverings 
• Keep face coverings on as much as possible. Frequent donning/doffing of masks can 

increase risks of contaminating hands or other surfaces, as well as increase the 
potential for degradation and failure.  

• For non-cloth and medical style masks you may use the following rotation: 5 face 
coverings, 5 paper bags labeled Monday-Friday. Monday mask is used on Monday, 
placed in bag and left there until the following Monday, creating a 7-day period 
between uses of a single face covering. 
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Sanitization and Cleaning of Masks/Face Coverings 

• Cloth masks can be laundered as would normally be appropriate for the source 
fabric—the hotter the water, the better.  

• N95 masks can be heated in a food safe oven to 85˚C (185˚F) for 30 minutes. 
 

Definitions: 
• Face Covering: General term covering all homemade or purchased cloth masks and 

respirators. 
• Cloth Mask: A piece of fabric, covering the mouth and nose. Factory-made or made 

from household items such as scarfs, T-shirts or towels. 
• Face Shields: A clear face covering which allows for a view of the face. Face shields 

alone are only recommended for circumstances where greater distances (more than 6 feet) 
are easily maintained between individuals AND the space is well-ventilated. Closer 
encounters would require a face shield and mask. 

• Medical/Surgical/Procedure Mask: disposable fabric mask that carries FDA approval 
for blocking fluid transmission. Not designed to filter small particulates. 

• Respirator: A National Institute for Occupational Safety and Health (NIOSH) approved 
type of personal protective equipment designed to protect the wearer from airborne 
contaminants, oxygen deficiency, or both. Respirators often do not provide any filtration 
of air exhaled by the user. 

• Filtering Facepiece Respirator: Commonly referred to as dust masks or N95s, FFRs are 
particulate air-purifying respirators with the facepiece mainly composed of filter material. 

• N95: A NIOSH classification used to indicate particulate filtration performance. N being 
Not oil resistant, with 95% efficiency. Other classifications include R for Oil Resistant 
and P for Oil Proof. N, R, and P respirators can be classified as 95%, 99%, or 100% 
(99.97%) efficient when tested against 3-micron particles. 

Employees and students are encouraged to wear a cloth mask that is comfortable for long periods 
and may bring their own from home. Employees and students may also voluntarily choose to 
wear true medical procedure masks or respirators offering higher levels of protection.  

However: 

• When supplies are tight, medical and N95 mask supplies should be set aside for high-risk 
use by medical professionals and first responders. 

• Some higher-level respirators require training and qualification checks to work properly. 
The College is obligated to ensure that everyone is adequately protected and may request 
that voluntary users go through the appropriate training and fit qualifications. 
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Optional Protective Equipment 
Eye protection is known to provide additional benefits in shared use spaces and interpersonal 
contact. Glasses and goggles appear to measurably reduce the risk of infection. 

Gloves are not recommended for most common work activities. While they will protect your 
hands, the virus can still be easily spread from the outside of the gloves. Exceptions include 
medical care or necessary interpersonal contact, regular disinfection/cleaning of commonly 
shared surfaces and touch points, and cleaning/disinfection after a confirmed contamination. 
When used, gloves should be either disinfected after each physical interaction, or carefully 
removed (peel from the wrist to the fingers) and disposed into a waste container. 

Gowns and overalls are not recommended for low- to medium-risk conditions, which is the 
College’s expected status. The known exception will be for disinfection crews responding to a 
confirmed contamination. Those crews may be required to wear full body coverings during the 
initial deep cleaning and disinfection. 

Personal hygiene 
The research remains unclear on how easily COVID-19 is transmitted through physical contact 
with contaminated surfaces. However, similar viruses are known to survive on surfaces and 
materials and then subsequently be transmitted by our hands into our eyes, nose, or mouth. Based 
upon this knowledge, personal hygiene is a highly-recommended precaution to limit transmission 
of COVID-19. 

From a March 17 press release from the National Institute of Health: “The virus that causes 
coronavirus disease 2019 (COVID-19) is stable for several hours to days in aerosols and on 
surfaces, according to a new study from National Institutes of Health, CDC, UCLA and 
Princeton University scientists in The New England Journal of Medicine. The scientists found 
that severe acute respiratory syndrome coronavirus 2 (SARS-CoV-2) was detectable in aerosols 
for up to three hours, up to four hours on copper, up to 24 hours on cardboard and up to two to 
three days on plastic and stainless steel.” See: https://www.nih.gov/news-events/news-
releases/new-coronavirus-stable-hours-surfaces. 

Everyone must wash hands for at least 20 seconds with soap and water upon arrival to 
their classroom or workspace and prior to leaving, as well as before and after meal and 
break periods.  

Everyone must sanitize shared tools and equipment after each use, and wipe down shared 
workstations after use. 

All work and instructional areas must have access to hand washing facilities with running 
water. 

Personal sanitation protocols have been posted within work areas and bathrooms. COVID-19 
supervisors are responsible for ensuring that sufficient quantities/levels of soaps, sanitizers, and 
disinfectants are available at the beginning of each day. 
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In the absence of soap and water, or as an intermediary action between washings, alcohol-based 
hand sanitizers with a minimal composition of 60% ethanol or 70% isopropanol may substitute. 

CDC: https://www.cdc.gov/coronavirus/2019-ncov/hcp/hand-hygiene.html. 

Cleaning and sanitation supplies are stocked and distributed through Building Services. 

Cleaning and Disinfection 
All common touch points (doorknobs, counters, handrails, door access buttons)and shared-use 
equipment (pens, copier controls, tools, keyboards, and other computer control equipment) must 
be wiped down with disinfectant after each use or regularly throughout the work/instructional 
period. Each work area will have an individual designated to these tasks or it will be 
incorporated into normal work practices. 
 
Building Services will perform broad-scale cleaning and disinfection on their regular schedules, 
as appropriate for the space. 
 
Spot cleaning and disinfection tasks must follow these procedures: 
 
Hard (Non-porous) Surfaces 

• Wear disposable gloves when cleaning and disinfecting surfaces. Gloves should be 
discarded after each cleaning. If reusable gloves are used, those gloves should be 
dedicated for cleaning and disinfection of surfaces for COVID-19 and should not be used 
for other purposes. Consult the manufacturer’s instructions for cleaning and disinfection 
products used. Clean hands immediately after gloves are removed. 

• If surfaces are dirty, they should be cleaned using a detergent or soap and water prior to 
disinfection. 

• For disinfection, most common EPA-registered household disinfectants should be 
effective.  

• A list of products that are EPA-approved for use against the virus that causes 
COVID-19 is available at https://www.epa.gov/pesticide-registration/list-n-
disinfectants-use-against-sars-cov-2. 

• Follow manufacturer’s instructions for all cleaning and disinfection products for 
concentration, application method and contact time, etc.. 

• DO NOT mix your own cleaning solutions. When in doubt, please contact 
Tammy Van Natta in Building Services (tindlet@evergreen.edu) and 
Environmental Health and Safety (EHS@evergreen.edu).  
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Electronics 

• For electronics such as cell phones, tablets, touch screens, remote controls, and 
keyboards, remove visible contamination if present.  

• Follow the manufacturer’s instructions for all cleaning and disinfection products. 
• Consider use of wipeable covers for electronics. 
• If no manufacturer guidance is available, consider the use of alcohol-based wipes 

or sprays containing at least 70% alcohol to disinfect touch screens. Dry surfaces 
thoroughly to avoid pooling of liquids. 

Health Checks 
Daily health checks and screening are essential to identify and isolate potential COVID-19 
infections. Workers and students are responsible for monitoring themselves and their immediate 
household each day for COVID-19 symptoms (see below). If a worker or household member can 
answer yes to any of the following, they should inform their supervisor, stay home, and get 
tested for the virus. 

DO NOT COME TO CAMPUS IF YOU ARE FEELING ILL. 

People with COVID-19 have had a wide range of symptoms reported, ranging from mild 
symptoms to severe illness. Symptoms may appear 2-14 days after exposure to the virus. 
People with the following symptoms might have COVID-19: 

• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

This list does not include all possible symptoms. The CDC maintains an updated list at: 
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html 
 
Students, faculty, and staff must complete the online COVID-19 Health Verification form 
before coming to campus each day. Find the link at your my.Evergreen.edu account. 
  
If an illness is confirmed in the workplace, fellow workers and students will be informed of their 
possible exposure. Personal information will not be shared and shall remain confidential as 
required by the Americans with Disabilities Act (ADA). 
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Refer to guidance from the Washington State Department of Health at: 
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/COVIDexposed.pdf. 
 

If a COVID-19 infection is confirmed, fellow workers and students will be informed of their 
possible exposure, the work area or classroom will be closed for disinfection, and the College 
will collaborate with the Thurston County and WA State Departments of Public Health to initiate 
community-scale contact tracing and notifications. Personal information will not be shared and 
shall remain confidential as required by the Americans with Disabilities Act (ADA). 

When to Stay Home 

• If you have travelled outside of Washington, Oregon or Idaho in the last 14 days, 
you should self-quarantine for 14 days after returning before you come to campus.  

• Employees must stay home if they (or someone they have close contact with) exhibit 
COVID-19 symptoms, even if there is not an official COVID-19 diagnosis.  Employees 
should immediately notify the COVID-19 Supervisors that they are not coming in to 
work. 

• Employees who have exhibited COVID-19 symptoms, with or without a laboratory-
confirmed diagnosis, must stay home and not come to work until: 

o they have been free of fever or signs of a fever for at least 72 hours, without the 
use of fever-reducing medicines, 

o and other symptoms have improved (for example, when cough or shortness of 
breath have improved) without use of symptom-altering medicines (e.g. cough 
suppressants) for a minimum of 72 hours, 

o and at least 14 days have passed since symptoms first appeared. 

• Employees who have a laboratory-confirmed diagnosis of COVID-19 but have not 
had any symptoms may discontinue home isolation after at least 14 days have passed 
since the date of their first positive COVID-19 diagnostic test and they have had no 
subsequent illness for a minimum of 72 hours.  

• Employees who are well but have close contact with someone with a COVID-19 
diagnosis should notify their supervisor immediately and stay home for 14 days and 
follow the isolation/quarantine requirements established by the Washington State 
Department of Health. 

• After any of the previously mentioned situations, employees must contact the COVID-
19 supervisors for approval before returning to work.  
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• If employees have a member of their household who is sick but does not have any 
COVID-19 symptoms, they should notify their supervisor immediately and do not need 
to stay home. Employees are encouraged to stay home to care for a sick family member 
regardless of that family member’s COVID-19 diagnosis. 

College Operations Levels 

As of June 25, 2020, the College is in Hybrid Operations status. Operations and instruction 
should continue in remote mode unless there is an approved safety plan on file with EH&S. 

The College's senior leadership has established the following response levels for operations 
during the COVID-19 pandemic. These levels include guidance from state, federal, and local 
officials to address public health and safety. 

• High to Substantial Risk: Suspended Operations 
• High Risk: Remote Operations 
• Low to Medium Risk: Hybrid Operations 
• Minimal Risk: In-person Operations 

At each level of risk, the COVID-19 Response Team will: 

• Inform the college community about risks and preventative measures 
• Provide guidance for work, services, and instruction 
• Recommend appropriate levels for forecasted health conditions and timing of transition 

between levels to senior leadership 

At all levels, we seek to maintain essential operations, including, but not limited to: 

• Maintaining health and safety while preserving access to instruction and essential 
services 

• Supporting instruction, whether remote or in-person 
• Preparing for, or delivering, services that support students on campus for student learning 
• Distribution of mail, food, or supplies essential for instruction and college operations 
• Work in the production and preparation of food 
• Maintaining critical operations 
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Remote – Assumes a substantial risk of transmission of COVID-19. 
Instruction is conducted 100% remotely using phone, email, and online tools.  

College operations are conducted remotely, unless essential work is required on campus.  

Employees who can telework are directed to do so. Employees with job functions which must be 
conducted on campus to support health, safety, and essential operations (including remote 
teaching) are authorized to work on campus as needed. 

• Employees in high-risk health categories should refrain from working on campus if 
possible. 

• Undergraduate research in labs is not permitted. 
• Academic offerings providing essential services (e.g. organic farm, some internships) 

may continue operating. 
• All study abroad and academic domestic travel is prohibited. 
• College-related travel is discouraged. Exceptions require approval from a vice president. 
• Evergreen Guidelines for Physical Distancing are implemented. 
• Evergreen Guidelines for Distributing Items are implemented. 
• Meetings of more than two people in-person are prohibited, unless they involve 

communication about essential work and can be accomplished quickly, in open spaces 
with physical separation. 

• No group events are conducted in person. 
• Gathering in common seating areas is prohibited. 
• All facilities are closed to the public. 
• Operations are reduced. Most in-person services are closed. Depending on the situation, 

virtual services and other services that do not require direct public contact may continue. 
• Dining plan meals are provided for pick-up in to-go containers to residential students 

only. 
• Residential students are strongly encouraged to return to their primary residence until 

further notice. New students are prohibited from moving into housing. RAD student 
employees telework or only conduct essential or emergency functions. 
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Hybrid – Assumes a moderate risk of COVID-19 transmission.  
Corresponds to Washington State Safe Start Phases 1, 2 and 3. 

College operations are adjusted in phases so that work may be conducted remotely when 
feasible. Some in-person instruction and services may be open if conditions allow, with 
restrictions. 

Prior to hybrid operations, each work unit will determine the essential work that should happen 
on campus as well as who is needed, consistent with guidance provided by the Response Team. 
Each unit will then report their findings to their respective vice president. 

Employees and students in high-risk health categories should be given the option to work and 
learn remotely, whenever possible. Each person and work area will need to follow safety 
guidance and protocols.  

Hybrid — Limited 
Corresponds to Washington state Safe Start Phases 1 and 2. 

Limited in-person and on-campus operations offered to support instruction, student engagement, 
and residential life. 

This is the first phase as we gradually lift from a Stay Home order starting when safety plans are 
in place. It extends through the first two phases of the Governor’s Safe Start plan. It has the 
following general characteristics/restrictions, providing safety protocols are followed: 

• Limit number of people on campus. Employees should continue to work remotely unless 
they are needed on campus for essential work. Solo work in offices is permitted. 

• Avoid group activities and meetings indoors. Groups of five or fewer may gather outside 
with physical distancing of at least six feet. 

• Instruction is mostly remote: 
o On campus 1:1 instruction and solo work, such as undergraduate research, is 

permitted. 
o The farm program may conduct instruction outside with appropriate physical 

distancing and sanitizing protocols. 
• Services: Only limited pick-up/drop-off services are available, such as distributing items 

for teaching and learning, or goods essential for residential life. (e.g. book pick-up, 
copying, laundry). 

• Most buildings and physical offices remain closed. Some may be open by appointment or 
on restricted hours for self-service, such as CAB common spaces for WiFi. 

• Residential students are encouraged to stay at their primary residence, if possible, but 
housing is open to a reduced number of students, with physical isolation in residential 
groups. 

• Food services will be takeout only for Phase 1 of the Governor’s Safe Start plan and may 
expand to eat-in for Phase 2, operating at less than 50% capacity and table sizes of no 
more than five people. 
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Hybrid — Expanded 
Corresponds to Washington state Safe Start Phase 3. 

This phase allows for more in-person operations. It corresponds to phase 3 of the Governor’s 
Safe Start plan. It has the following general characteristics/restrictions, providing safety 
protocols are followed: 

Working in common office areas on campus is OK with reduced hours and with health and 
safety plans. Employees and work units that can continue to work remotely should do so. 

If conditions allow and there is work that is essential, small groups may meet indoors for 
activities or meetings. Group sizes of 5-50 people subject to COVID-19 occupancy limits to 
ensure 6 feet of separation, with health and safety restrictions. 

Instruction is mostly remote: 

• In-person instruction indoors is OK within occupancy limits and health and safety 
restrictions 

• Some regional field trips may be permitted if conditions allow. 
• Services: Walk-in services may be available in the library, bookstore, media loan, the 

CRC, the CAB, student activities, and the computer center. 
• Expanded housing programming and meeting with students on campus is possible. 
• Food services open to eat-in options, operating at 75% capacity with table sizes of no 

more than 10. 

In-person – Assumes a minimal risk of COVID-19 transmission. 
Corresponds to Washington state Safe Start Phase 4.  

Instruction and College operations continue in-person and on campus, with additional health and 
safety steps implemented. 

• Advisories regarding prevention measures are issued. 
• High-touch surfaces are cleaned more frequently and thoroughly. 
• Each work unit and academic program is provided with cleaning supplies. 
• Academic programs and courses make accommodations for those who need to learn 

remotely because of quarantine or self-isolation. 
• Events greater than 250 people prohibited, unless VP approval is obtained. 
• Pandemic Response & Planning Team is convened. 
• Residential students are encouraged to clean living spaces, and cleaning kits are readily 

available to borrow. 
• Board of Trustees, managers, and staff are made aware of the situation, on alert, and 

participating in preparation and prevention measures as directed. 
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Suspended Operations – Assumes high risk levels. 
If there is significant local impact and transmission, the College may establish suspended 
operations. 

If possible, instruction is conducted remotely using phone, email, and online tools. 

College operations are conducted remotely as much as possible. Employees who can telework 
are authorized to do so. Employees with job functions that must be conducted on campus to 
support health, safety, and essential operations (including remote teaching) are authorized to 
work on campus as needed. 

The Emergency Operations Center opens at the direction of the President. 

The COVID-19 Response Team serves as Incident Command. 

College operations may be further reduced to support emergency needs for the county. 

Standard Operating Procedures 
Work area/site planning  
Due to the wide variety of work and instructional-related activities on campus, as well as the mix 
of employees, students, and the general public, it has been more expedient to develop area or 
activity-specific safety plans, each of which are posted or available to those employees, students, 
or visitors directly affected. 

Site/activity-specific safety plans include much of the information within this college-wide plan, 
refined as appropriate to the specific circumstance, as well as information on the designated 
COVID-19 supervisor, safety training schedules, and contact tracing practices, as well as 
area/activity-specific protective practices such as: 

• Sneeze guards and/or other physical barriers to ensure distancing 
• Floor markings and signage specific to the space 
• Occupancy and group size limits 
• Protocols for shared-use tools, vehicles, or other items 
• Scheduling and coordination 
• Availability/access to sanitation and disinfection supplies 
• Location/distribution of masks and any other PPE 
• Any other space or activity-specific COVID-19 safety measures 

Before areas develop plans for in-person operations they must seek approval from their division 
or unit lead. The College has developed a process for prioritizing in-person operations. 
Exceptions to this list require VP approval. If they have approval, work area supervisors should 
coordinate their operational plans with their own divisional leadership, building managers, and 
the Hybrid Operations Planning Team. Prior to submitting a Safety Plan, go to: 
https://www.evergreen.edu/covid19/planning-hybrid-operations. 
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Find the webform “Hybrid Operations Plans Submission Form”. Enter the required info. The 
form will send your application to the various parties that will review the plan.  

Before starting a plan, please answer these questions. While doing your work/activity: 
 
#1: Can you easily maintain 6 feet social distance among everyone within your space? 

NO – this activity isn’t currently allowed. 
YES – define ways (schedules, re-arranging furniture, sneeze guards, etc.), then move to 
#2. 

 
#2: Can you ensure that everyone wears a face covering or mask while performing their work? 

NO – this activity isn’t currently allowed. 
YES – move on to the implementation checklist below. 

 
Environmental Health and Safety will provide guidance, support, and, ultimately, approve each 
area’s safety plan. The approved plan is required prior to bringing staff or students back to 
campus. It is NOT, however, the sole requirement for reopening on-site activities. First 
undertake the steps above and achieve approval from your divisional leadership and the Hybrid 
Operations Planning Team.  

COVID-19 Safety Plan Approval and Implementation: 
Once a work area manager has approval from a unit/division lead to develop a plan, and has 
consulted with Environmental Health and Safety and building managers about the feasibility of 
this plan, take the following steps: 

1. Use the plan template supplied by EH&S to draft a plan specific for your area/activity. 
2. Send to EHS@Evergreen.edu for review. 
3. Start on #6 below. 
4. Work through suggestions for improvement of your safety plan until approved. 
5. Send final copy of the plan to EHS@Evergreen.edu. 
6. Confirm that all the following implementation steps have been completed 

a. Location identified and prepared to post the plan and make it available in your 
work area(s). 

b. Confirm that you have proper personal protective equipment (PPE) available for 
all students and workers who plan to return (requests for clarification and/or 
equipment may be sent to EHS@Evergreen.edu). 

c. Confirm that sanitation and cleaning supplies are procured/on-hand and 
distributed. 

d. Post signage for handwashing, masks, and social distancing within your area. 
e. Ensure that Visitor and/or Contact Tracking Logs are in-place/available, as 

appropriate to the work activity (Name, Phone, Email). 
7. Train staff on the plan. 

a. Issue Health Verification guidance (if applicable). 
b. Document the safety training. 

8. Begin on-campus activities. 
9. Watch for weekly updates. 
10. Repeat training weekly (send training record/documentation along with any questions, 

issues, or concerns to EHS@Evergreen.edu). 
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Job Hazards Analysis 
Occupational Health and Safety laws require job hazard analyses prior to initiating work that 
may place employees at risk. Given that COVID-19 is a universal threat to everyone on campus, 
and in nearly every activity, all work and instructional areas are required to think through and 
define COVID-19 risks and preventative measures associated with their operations. 

The site and activity-specific safety plans serve this purpose for work that has resumed on 
campus. However, any significant change in those operations—which may include changes 
in schedules, allocated space, population of people, or type of activity—will require a new 
job hazard assessment and possibly a new site/activity plan. 

Materials Distribution/Return 
During hybrid operations in-person distribution of supplies and equipment essential for 
operations and student learning may proceed. Each distribution activity must have a COVID-19 
safety plan. The following guidelines will help define that plan. 

Wherever possible, please continue to distribute items by mail. The Bookstore has set up a 
mailing service for distributing items that they sell to students. The Mail Room has asked work 
area leads to pick up and drop off College mail from the Mail Room since many offices will 
remain on reduced hours or are locked. 

General Distribution Protocols 
• Employees are directed to wash/sanitize hands for 20 seconds prior to handling items for 

distribution, and after collecting items, and should refrain from touching their face. 
• Distribution stations and distributed items should be wiped down or sanitized prior to 

distribution whenever possible (if sanitizing is not possible due to nature of the 
equipment or material, this should be communicated to the recipient.) Please refer to the 
Personal Hygiene and Cleaning/Disinfection sections of the safety training.  

• Person-to-person handoff of equipment is discouraged.  
• For low-cost items, like paper handouts that will be distributed by the Copy 

Center in the library lobby, no attendant is required. These may be picked up as 
self-service. 

• When an attendant is required to monitor the distribution, employ physical 
separation techniques at the distribution site such as using a tray or box passed 
over a counter or table. Appropriate protective equipment is required, as defined 
in the site COVID safety plan. Cloth facemasks are the minimum requirement. 

• If in-person hand-off is required for large or heavy items both parties will wash 
hands before and after hand-off and make contact brief. 

• Gloves are not advised for distribution of material if appropriate care is taken with 
hand washing and sanitization. Gloves alone are not an adequate replacement for 
proper hygiene when distributing items and can serve to further the spread if not 
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utilized properly. If used, gloves should be sanitized or changed out between 
handlings of items. 

• Separate individuals queuing at distribution sites by using markers separated at 6-foot 
intervals from the distribution site and set up signs asking individuals to maintain 
separation. 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cleaning-disinfection.html 

 
What if I’m sick or think I’ve been exposed? 
Most moments of concern start with maybe. For example: 

• My friend, whom I spent time with last week, just texted to say they're sick.  
• My partner has a fever. 
• My roommate's occasional partner has a new cough. 
• One of my co-workers just called in sick. 
• I heard there was a possible contamination on campus. 

 
Alternatively, some of us might wake up sick, test positive for COVID-19, or receive a 
notification that we have been linked to a confirmed COVID-19 infection. 
 
Maybe I was exposed? What do I do? 
 
Whether your situation falls into the 'maybe' or 'definite' category, the steps are the same: 
 
STAY HOME 

1. Submit the Health Verification Form (through my.evergreen.edu) and identify your 
potential (or confirmed) exposure (even though you're not coming to campus). This is 
our notification that you have a concern. 

2. Notify your immediate authority (work area supervisors, classroom faculty, or Faculty 
Deans) and/or your COVID supervisor. 

3. Respond to the College's Health Alert Team and follow their directions. 
 
At this point, the Health Alert team will step in to assess and confirm the appropriate level of 
follow up, which may include: 

• Referral for medical care/testing 
• Notification of other contacts on campus 
• Closing offices and/or classrooms until they may be disinfected 
• Notifying Thurston County Public Health of a confirmed case 
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For everyone’s safety the College must treat most cases of ‘maybe’ as if they are confirmed. We 
will close and disinfect potentially contaminated spaces as a matter of protocol. 

Our direction to individuals, however, will be appropriate to the nature of their circumstances 
and focused upon their self-care, family responsibilities, and the protection of other students and 
staff. Those directions will range from: 

• Stay home and quarantine for a specified length of time. 
• See your doctor and/or get tested for COVID-19. 
• Remain in isolation until all symptoms have dissipated for a specified length of time. 

 
Please see the Washington State Department of Health advice on COVID-19 for more 
information: 
https://www.doh.wa.gov/Emergencies/NovelCoronavirusOutbreak2020COVID19/FrequentlyAs
kedQuestions. 
 

 Disinfection Response Protocols 

In cases of assumed contamination by an individual who may have been exposed to COVID-
19, the College will take proactive, precautionary measures and treat the space as if it is 
contaminated. 

The affected space will be closed and restricted from use until all appropriate 
cleaning/disinfection activities have been implemented. 

1. Faculty or area supervisor must notify their division lead and EHS@evergreen.edu. 
2. Facilities Services or RAD (as appropriate) will close, lock, and place restricted entry 

signage on the affected space(s). 
3. EHS will assist with scheduling a deep cleaning of the spaces under the following 

guidance and protocols and installing signage of the exposed area. 

Interim Recommendations for U.S. Community Facilities with Suspected/Confirmed 
Coronavirus Disease 2019 (COVID-19): 

Timing and location of cleaning and disinfection of surfaces 

• At facility that does not house people overnight:  
• Close off areas visited by the ill persons. Open outside doors and windows and 

use ventilating fans to increase air circulation in the area. Wait 24 hours or if 
practical before beginning cleaning and disinfection. 

• Cleaning staff should clean and disinfect all areas such as offices, bathrooms, 
common areas, and shared electronic equipment (like tablets, touch screens, 
keyboards, remote controls, and ATM machines) used by the ill persons, 
focusing especially on frequently-touched surfaces. 
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• At a facility that does house people overnight:  
• Follow Interim Guidance for US Institutions of Higher Education on working 

with state and local health officials to isolate ill persons and provide temporary 
housing as needed. 

• Close off areas visited by the ill persons. Open outside doors and windows and 
use ventilating fans to increase air circulation in the area. Wait 24 hours or as long 
as practical before beginning cleaning and disinfection. 

• In areas where ill persons are being housed in isolation, follow Interim Guidance 
for Environmental Cleaning and Disinfection for U.S. Households with Suspected 
or Confirmed Coronavirus Disease 2019. This includes focusing on cleaning and 
disinfecting common areas where staff/others providing services may come 
into contact with ill persons but reducing cleaning and disinfection of 
bedrooms/bathrooms used by ill persons as needed. 

• In areas ill persons have visited or used, continue routine cleaning and 
disinfection as in this guidance. 

• If it has been more than 7 days since the person with suspected/confirmed COVID-19 
visited or used the facility, additional cleaning and disinfection is not necessary. 

How to Clean and Disinfect 
Hard (Non-porous) Surfaces 

• If surfaces are dirty, they should be cleaned using a detergent or soap and water prior to 
disinfection. 

• For disinfection, most common EPA-registered household disinfectants should be 
effective.  

• A list of products that are EPA-approved for use against the virus that causes 
COVID-19 is available at https://www.epa.gov/pesticide-registration/list-n-
disinfectants-use-against-sars-cov-2-covid-19. Follow the manufacturer’s 
instructions for all cleaning and disinfection products for concentration, 
application method and contact time, etc. 

Always read and follow the directions on the label to ensure safe and effective use. 

• Wear skin protection and consider eye protection for potential splash hazards. 
• Ensure adequate ventilation. 
• Use no more than the amount recommended on the label. 
• Use water at room temperature for dilution (unless stated otherwise on the label). 
• Avoid mixing chemical products. 
• Label diluted cleaning solutions. 
• Store and use chemicals out of the reach of children and pets. 
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You should never eat, drink, breathe, or inject these products into your body or apply directly to 
your skin as they can cause serious harm. Do not wipe or bathe pets with these products or any 
other products that are not approved for animal use. 

See https://www.epa.gov/pesticide-registration/six-steps-safe-effective-disinfectant-use. 

Cleaning staff and others should clean hands often, including immediately after removing 
gloves and after contact with an ill person, by washing hands with soap and water for 20 
seconds. If soap and water are not available and hands are not visibly dirty, an alcohol-based 
hand sanitizer that contains at least 60% alcohol may be used. However, if hands are visibly 
dirty, always wash hands with soap and water. 

Always read and follow the directions on the label to ensure safe and effective use. 

• Keep hand sanitizers away from fire or flame. 
• For children under six years of age, hand sanitizer should be used with adult supervision. 
• Always store hand sanitizer out of reach of children and pets. 

See FDA: https://www.fda.gov/consumers/consumer-updates/safely-using-hand-sanitizer. 

See CDC: https://www.cdc.gov/handwashing/hand-sanitizer-use.html 

• Follow normal preventive actions while at work and home, including cleaning hands and 
avoiding touching eyes, nose, or mouth with unwashed hands.  

• Additional key times to clean hands include:  
• After blowing one’s nose, coughing, or sneezing. 
• After using the restroom. 
• Before eating or preparing food. 
• After contact with animals or pets. 
• Before and after providing routine care for another person who needs 

assistance such as a child. 

Soft (Porous) Surfaces 
• For soft (porous) surfaces such as carpeted floor, rugs, and drapes, remove visible 

contamination if present and clean with appropriate cleaners indicated for use on these 
surfaces. After cleaning:  

• If the items can be laundered, launder items in accordance with the 
manufacturer’s instructions using the warmest appropriate water setting for the 
items and then dry items completely.  

• Otherwise, use products that are EPA-approved for use against the virus 
that causes COVID-19 and that are suitable for porous surfaces 
(https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-
against-sars-cov-2-covid-19). 
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Electronics 

• For electronics such as tablets, touch screens, keyboards, remote controls, and ATM 
machines, remove visible contamination if present.  

• Follow the manufacturer’s instructions for all cleaning and disinfection products. 
• Consider use of wipeable covers for electronics. 
• If no manufacturer guidance is available, consider the use of alcohol-based wipes 

or sprays containing at least 70% alcohol to disinfect touch screens. Dry surfaces 
thoroughly to avoid pooling of liquids. 

Linens, Clothing, and Other Items That Go in the Laundry 

• In order to minimize the possibility of dispersing the virus through the air, do not shake 
dirty laundry. 

• Wash items as appropriate in accordance with the manufacturer’s instructions. If 
possible, launder items using the warmest appropriate water setting for the items and dry 
items completely. Dirty laundry that has been in contact with an ill person can be washed 
with other people’s items. 

• Clean and disinfect hampers or other carts for transporting laundry according to guidance 
above for hard or soft surfaces. 

Personal Protective Equipment (PPE) and Hand Hygiene 

• The risk of exposure to cleaning staff is inherently low. Cleaning staff should wear 
disposable gloves and gowns for all tasks in the cleaning process, including handling 
trash.  

• Gloves and gowns should be compatible with the disinfectant products being 
used. 

• Additional PPE might be required based on the cleaning/disinfectant products 
being used and whether there is a risk of splash. 

• Gloves and gowns should be removed carefully to avoid contamination of the 
wearer and the surrounding area. Be sure to clean hands after removing gloves. 

• If gowns are not available, coveralls, aprons or work uniforms can be worn during 
cleaning and disinfecting. Reusable (washable) clothing should be laundered 
afterwards. Clean hands after handling dirty laundry. 

• Gloves should be removed after cleaning a room or area occupied by ill persons. Clean 
hands immediately after gloves are removed. 

• Cleaning staff should immediately report breaches in PPE such as a tear in gloves or any 
other potential exposures to their supervisor. 

• Cleaning staff and others should clean hands often, including immediately after 
removing gloves and after contact with an ill person, by washing hands with soap and 
water for 20 seconds. If soap and water are not available and hands are not visibly dirty, 
an alcohol-based hand sanitizer that contains at least 60% alcohol may be used. However, 
if hands are visibly dirty, always wash hands with soap and water. 
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• Follow normal preventive actions while at work and home, including cleaning hands and 
avoiding touching eyes, nose, or mouth with unwashed hands.  

• Additional key times to clean hands include:  
• After blowing one’s nose, coughing, or sneezing. 
• After using the restroom. 
• Before eating or preparing food. 
• After contact with animals or pets. 
• Before and after providing routine care for another person who needs 

assistance such as a child. 

Additional Considerations 

• Workers must be trained on the hazards of the cleaning chemicals used in the workplace 
in accordance with OSHA’s Hazard Communication standard (29 CFR 1910.1200 - 
https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.1200). 

• Employers must comply with OSHA’s standards on Bloodborne Pathogens (29 CFR 
1910.1030 - https://www.osha.gov/laws-
regs/regulations/standardnumber/1910/1910.1030), including proper disposal of regulated 
waste, and PPE (29 CFR 1910.132 - https://www.osha.gov/laws-
regs/regulations/standardnumber/1910/1910.132). 

Additional Resources 
• OSHA COVID-19 Website 
• CDC Home Care Guidance 
• CDC COVID-19 Environmental Cleaning and Disinfection Guidance for Households 
• CDC Home Care Guidance for People with Pets 
• Find Answers to Common Cleaning and Disinfection Questions 
• EPA’s 6 Steps for Safe and Effective Disinfectant Use 

Contact Tracking 
If an individual submits a ‘failed’ health check, or is sent home sick, a team from the College 
will follow up to determine the categorical cause and assess the need for any future actions, 
which may include (as required): 

• Advising the individual to complete a quarantine period. 
• Advising co-workers/contacts of potential, but unconfirmed, exposures. 
• Advising the individual of appropriate health-care actions. 
• Advising co-workers/contacts of confirmed exposures. 
• Advising Thurston County Public Health of confirmed COVID-19 infections. 
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Visitors to Campus  
Evergreen’s campus is commonly visited by the general public for a wide variety of reasons, 
including outdoor recreation, to use open College services such as the Library, visit with friends 
or family on campus, work-related activity or just to explore. The campus also has no physical 
barriers to entry – people may walk, bike, bus, or drive onto campus at just about any location.  

In the interest of prioritizing the safety of our employees and our students and to limit the 
number of people on campus, the College is discouraging the general public from gathering on 
campus and will restrict access to building and facilities.  We will implement the following 
measures until the threat of COVID-19 has passed: 

• Signage posted at parking lots and bus stops—‘Campus access restricted to students, staff, 
and faculty only. Campus buildings and facilities are not open to the public.’ 

• Verified access protocols at campus buildings. 
• Posted visitation protocols in student housing. 
• Posted/published visitation protocols for staff and faculty to guide/monitor any visitors 

essential to continuing College operations. 

Food Service and Retail Operations 

Dining and retail services managed by Aramark in four campus locations—the Greenery, the 
CAB Marketplace, Einstein’s in Seminar II, and the POD Market (Corner Store) in the Housing 
Community Center—are all operated in accordance with safety plans developed and supervised 
by Aramark, in collaboration with the College.  

During the summer sessions, all operations except the POD Market have been shut down. 
Aramark and Evergreen’s Residence and Dining staff are working up plans for expanded service 
in the fall that will provide for in-person food service in small group sizes with appropriate 
distance between individuals. Those plans will be reviewed and approved by the College’s 
COVID-19 safety team before operations resume. 

Housing 
Evergreen’s Residential staff have developed multiple safety plans and protocols for their 
support staff and their student residents. Those plans are currently defined for very low 
occupancy levels although they include the full scope of residential support activities—resident 
services, custodial, check-in, move-out, maintenance, grounds, and quarantine facilities.  The 
residential safety plans are currently being scaled up for a range of occupancy levels in on-
campus housing. 
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COVID-19 Coordinator & Supervisor Training 

Implementing a Safety Plan 
A safety plan is only the first step in a learning pathway. The plans describe behaviors that, if 
followed, should protect everyone from catching the virus. However, just knowing the 
information doesn’t guarantee a change of behavior in anyone. Particularly since everyone is 
going to have to change some life-long habits. That is hard. 

Behavior changes require: 

• Learning what to do 
• Trying to do it 
• Paying attention to what didn’t work 
• Figuring out how to make it work 
• And trying again. 

 
Behavior change is a long, repetitive process. So, we’ll all need to pay attention to how people 
are working and provide plenty of reminders, guidance, and possibly even coaching.  

We’re also likely to see other staff, faculty, students, public visitors who aren’t yet following the 
guidelines. Please support each other with reminders, not criticisms, and with collaborative 
teamwork, not alienation. We’ll get through this together. 

Supervisor Responsibilities 

Our COVID-19 Safety Plans require site supervisors. The COVID-19 supervisors have very 
specific responsibilities and must be individuals with the capacity and authority to do this work.  

1. LEAD and document first-day and weekly safety training sessions. 
2. MONITOR Health Verification notices. 
3. ENSURE that social distancing is maintained within the work area. 
4. ENSURE that face coverings are in use. 
5. ENSURE that all practices defined in the safety plan are being followed. 

• Appropriate personal protective equipment is in use. 
• Sanitation and cleaning materials are available. 
• Sanitation procedures are being followed. 
• Cleaning protocols are being followed. 

COVID-19 Supervisors must also be able to: 

1. Restrict access to the site, 
2. Monitor activities, and  
3. Make the judgment to send students or employees home if they are following unsafe 

practices or demonstrating symptoms associated with COVID-19. 
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Safety Training Protocols 

All returning employees and students should complete the full campus safety training prior to a 
return for hybrid or in-person activities. 

• Each class or work area must also review and discuss their local plan on a regular 
schedule each week.  

• Participants in weekly trainings must be recorded and reported to EH&S.  
• Weekly trainings should reference safety plan updates. 

Weekly trainings should follow the guidance below. 

Know your goal: 

• It is NOT to read through the safety plan. 
• It IS to help your crew understand and follow the safety practices. 

Relate to your audience: 

• Keep it pertinent to your crew and to their current work; keep it relatable.  

Start with the Goal: 

• We don’t want anyone to catch COVID-19. Be safe. 

Summarize the high points (these will change over time): 

• Social distancing 
• Face coverings or masks 
• Wash your hands 
• Clean up shared surfaces, tools, and materials 
• Check your health 
• Track your contacts 
• Share any updates 
• Discuss observed challenges/problems that have come up 
• Discuss any upcoming changes to your operation 
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Ask for questions, points of confusion, or problems: 

• Respond to all questions with either an answer or ‘I don’t know’. 
• Answer by referring to primary goal (worker safety), and safety constraints, then talk 

through how to stay safe in the context that was mentioned. 
• If you don’t know the answer, say so. Write down the question, let everyone know that 

you’ll send it on to EH&S to get an answer. Share that response as soon as you have 
something. 

o Please do NOT tell people to ‘figure it out’.  
o Please DO ask for people’s ideas and suggestions, then send those on with the 

question. Most people will figure out good solutions, but they should not be left to 
do that on their own. 

Training Record keeping 
Safety training records should be stored within the work unit and submitted to 
EHS@evergreen.edu on a regular schedule (weekly or monthly). Training records should be 
stored for long-term retention (schedule is currently undefined). 




