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Executive Summary:

M Pl 2007

This policy has been in effect since 1994. Last spring Facilities Services began the process to update in order to
reflect changes in OFM requirements, new TESC travel policies, the modernization of the administrative
process, and to make the policy more clear and understandable. The drafts of the policy were coordinated with
staff from the CRC, Student Affairs, Business Services, and Academics. Key features include: updated driver’s
requirements, travel authority and trip justification, and descriptions and process regarding motor pool
responsibilities, vehicle operation standard, vehicle insurance, how to get an Evergreen use permit, how to
reserve a van, how to check-out a van, how to return a van and how to buy fuel and get repairs.
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