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Bomb Threat (Level I or II) 
 
Level I – bomb threat 
Level II – suspicious material located, bomb detonation 
 
1. Upon receiving a bomb threat the person should gather information about the call/caller and 

immediately contact Police Services (extension 6140). 
2. Be prepared to provide as much detail as possible about the caller and the threat.  See attached 

sheet. 
3. Police Services will attempt to contact Senior Administrative Staff, circumstances and time 

permitting, to determine/discuss threat credibility and course of action. 
4. Police Services may decide to immediately evacuate the target due to threat creditability and time 

consideration. On evacuation, leave your environment unchanged and make note of any unusual 
conditions, materials, objects or packages.  Take personal belongings with you. 

5. Police Services will coordinate securing the building, enlisting help from Facilities, Housing and 
community members as needed. 

6. Police Services will attempt a “common areas” search for the bomb if time permits. 
7. Police Services will request assistance from outside agencies as needed. 
8. People will not re-enter the building until given the all clear by Police Services and/or Fire 

Department personnel. 
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Caller’s Sex Age Accent 
   

Caller’s Voice 
 Calm  Crying  Deep 

 Angry  Normal  Ragged 

 Excited  Distinct  Clearing throat 

 Slow  Slurred  Deep breathing 

 Rapid  Nasal  Cracking voice 

 Soft  Stutter  Disguised 

 Loud  Lisp  Foreign 

 Laughing  Raspy  Familiar 

If familiar, whose voice did it sound like? 
 

Background Sounds 

 Street (cars, buses, etc.)  Animal noises 

 Airplanes  Clear 

 Voices  Static 

 PA System  Local call 

 Music  Long distance call 

 Houses (Dishes, TV, etc)  Phone booth 

 Other:  (specify)  Motor (Fan, Air 
Conditioner, etc)   

 Office Machinery   

 Factory Machinery   

Language 

 Well Spoken 
(Educated)  Irrational  Taped message 

 Foul  Incoherent  Message read 
by threat maker 

 

Remarks: 

Name: 
Position: 

Phone Number: Date: 
 
 

Questions to Ask 

1.  When is bomb going to explode? 

2.  Where is it right now? 

3.  What does it look like? 

4.  What kind of bomb is it? 

5.  What will cause it to explode? 

6.  Did you place the bomb? 

7.  Why? 

8.  Where are you? 

9.  What is your name? 

Exact Wording of Threat 

 
 
 
 
 
 
 
 

LEAVE PHONE OFF HOOK 
REPORT CALL IMMEDIATELY TO: 
Ext 6140 – Campus Police Services 
9-911 Emergency 

Number at Which Call is Received: 
 

Length of Call: 
Time of Call: 
Date of Call 

 


