Student Affairs Sustainability Committee

Meeting Minutes/summary

Thursday, February 14th, 2008 11:00-12:00

Present: Sharon Goodman, Kitty Parker, Susie Seip, and Katie Taylor. 

I. Approvals

The meeting minutes from our 1/24/08 meeting were approved.

II. Email Tips

The committee shared their enthusiasm for weekly emailed sustainability tips and approved of Sharon’s first one sent out two weeks ago with the paper conservation reminder for staff to paste into their email signatures. Ideas for next week’s tip includes: informing the division of our new paper contract to supply Harbor 100 to the college, purchasing online magazines instead of the paper ones, highlight the committee’s charges and reveal how much the college is already doing to achieve those goals, setting up a magazine exchange, and recycling batteries at the bookstore.

III. Reporting on December 13th Tasks

Susie shared commuter statistics from a series of random moment traffic counts taken in the 2003-04 and 2004-05 school years. Consistently, single occupancy vehicles accounted for the vast majority- between 78.5% and 84.2% of all vehicles entering McCann plaza on specific days. Sharon suggested that Susie be our primary presenter at the Student Affairs Mid-Year Retreat and share information on commuting alternatives. Susie requested that she be able to practice her presentation on the group and the rest of the committee agreed.

IV. Paper Survey

The committee revised Katie’s proposed paper use survey. It was agreed that the survey will be administered by volunteering EF students who wish to gain English language practice. Katie has this connection. The current form of the survey can be viewed attached to this document. The questions about printers and copiers may be deleted if Bill Gillbreath has the information. Katie will talk with him and find out.

V. Next Meeting

The committee agreed our next meeting will be held on Thursday, February 28th at 11:00 in the RAD conference room on the 3rd floor of A building. We will develop the content for our presentation at the Student Affairs Mid-Year Retreat. We will also determine if our meeting time/frequency should be amended due to our recent spotty attendance records.

Proposed Survey:

Hello! The Student Affairs Sustainability Committee has been charged with investigating and identifying opportunities for paper use efficiency, reduction, and sustainable purchasing. We are currently establishing a baseline for paper consumption within the Student Affairs division and appreciate the cooperation of you, the purchasing agent, in answering these questions for your work unit.

1. How often do you purchase copy paper for your office?

⁭ Bi-Monthly

⁭ Monthly

⁭ Quarterly

⁭ Other___________

2. Where do you purchase the bulk of your copy paper?

⁭ Online

⁭ Purchasing Office

⁭ Bookstore

⁭Office Depot

⁭Copy Center


⁭Other______________________

3. Do you purchase 100% post consumer recycled paper?

⁭ Yes

⁭ No


⁭ Not Sure, ask ______________________

4. We are interested in identifying seasonal patterns of paper use- how much copy paper do you purchase for each month?

	Month
	Amt. Purchased (reams)
	Month 
	Amt. Purchased (reams)

	January 2007
	
	July 2007
	

	February 2007
	
	August 2007
	

	March 2007
	
	September 2007
	

	April 2007
	
	October 2007
	

	May 2007
	
	November 2007
	

	June 2007
	
	December 2007
	


5. Does your office have a networked double sided printer?

⁭ Yes

⁭ No

⁭ Double sided capabilities, but they’re not default settings

6. Does your printer have a sleep mode function enabled? Does your copier?

⁭ Yes, printer
⁭ Yes, copier

⁭Neither

⁭Both


⁭ No, but they are turned off manually at the end of every work day

7. Do you have a tracker/counter setup on your printer that displays the number of sheets printed every day?

⁭ Yes

⁭ No

⁭ Not sure, ask _____________________________

8. How many people have non-networked desktop printers in your department? #_________

9. 
What kind of help would you need to reduce paper consumption in your office (technical support, money for specific projects, etc)?      Please respond on the back!

