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NEW STUDENT CHECKLIST 

· TUITION DEPOSIT
Pay your tuition deposit in person at the Cashier’s Office, Library 1118. You may also log in to your my.evergreen.edu account to pay online.
· MY.EVERGREEN.EDU ACCOUNT
Go online to my.evergreen.edu and set up your online account and your Evergreen email account. This provides access to your academic history, financial aid status, and much more—and is the portal to your online registration. Official Evergreen correspondence will always be sent to your Evergreen email account. By logging into your my.evergreen.edu account, you can check your ‘time ticket’ which is your first opportunity appointment to register online.
· ACADEMIC PLANNING WORKSHOP
Go to the workshop calendar on the Academic Advising webpage at www.evergreen.edu/advising  to find out when the required academic planning workshops will be held. 
· REGISTRATION
Register for your classes on your my.evergreen.edu account. Before you register, attend the Academic Fair.You may also contact individual faculty with any questions that you have about specific programs or contact Academic Advising for questions about program choices. Academic Advising is located in Library 2153, 360-867-6312.
· TUITION & FEES
Pay your tuition and fees online through your my.evergreen.edu account or in person at the Cashier’s Office. Tuition is due at the end of the first week of each quarter – Friday by 4 pm. 
· IMMUNIZATION DOCUMENTATION
Turn in your measles immunization documentation and form to the Health Center in Seminar I 2110, or if you are signing a waiver, you can turn it in to Registration and Records.  You can obtain forms in Registration and Records located in Library 1101, or link to this form and our policy online at http://www.evergreen.edu/health/health/immunizations.htm. 
· STUDENT ID CARDS & VALIDATION STICKERS
Go to Registration and Records for your student ID card. You may receive a student ID card and validation sticker one week before classes begin, if you are registered. With the validation sticker you can ride the Intercity Transit for free (restrictions apply) and get software discounts at the TESC bookstore in the CAB building.
· ACCESS SERVICES FOR STUDENTS WITH DISABILITIES
If you are a student with a disability needing academic accommodations or other support services, contact Access Services in Library 2153, 360-867-6348.
· MEAL PLANS
You can do the paperwork to sign up for a meal plan in Student Accounts in Library 1112 or in the Residential and Dining Services Office in Building A 301 - you pay for your meal plans at the Cashier’s Office or on-line through your my.evergreen.edu account.   If you are a freshman living in housing, you will be required to select a meal plan. You must have your student ID card before signing up for a plan. 
· PARKING DECAL
Get your parking decal at the Parking Office in Seminar I 2150. You must have your license plate number in order to get a parking decal. 
· FINANCIAL AID
If you have applied for financial aid, check on the status of your application by stopping by the Financial Aid Office in Library 1200J.
· ON-CAMPUS HOUSING 
If you are planning to live on campus, check in with the Residential and Dining Services Office to make sure all your arrangements are in order. 
Revised 8/2011

